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Jhie?, Stock Management and Reguirenents
Section, Bupply Division, OL.

Chief, Records Mapagement Staff, Management Staff

Stocking of Thereofex lLsbeling Peper

l« ‘The sitached thermofax paper, developed by the
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1h April 1958

Three M

{ompany, wag tested by this Steff end found 1deally sulted for
_the preparstion of eddress labels. On the basis of these re-
sults, samples of the paper and instructions for its use were

serit to Records Officers in each of the headquarters Operating

Mfices, Response was immediate., From nine offices we re-

ceived reguests for 150 gheets of the paper, and we expect the

denand to increase.

2« In view of the present and anticipated desend for this
product, it is recommended that aninitisl order of 2,500 sheets

{10 boxes) be stocked for controlled issusnce through

the

Chief, Building Supply Officer. A trial stock level of 1,000
sheets ls recommended, based on an estimated monthly usege of

! 300 sheets and four weeks procuresent lead time. The
af lssue should be one sheet. The c¢ost of esch sheet
! L0608,

unit
is

: 3. Any questione mbout thie reguest mey be referred to ¥,
STAT [ ]of this Staff, on extension|[ | He would also STAT
1ike to be advised of the delivery date on this thermofax
? paper 8o that sdditionsl publicity on iis use may be disseminaied.
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